Ipuavaenne N 6

K ¥ueTHOH Do IHTHEE
I'EY PO «I'BCMIT» & r.Boarogomcke

MomeEenme 0f WTEKTPOHALIX TOKVMEHTAX

B cOOTBSTCTEMH C MONOKEHHAMH 4. 5 1. 9, 9. 6 er. 10 3akoua N 402-03, n. 32 Crannapra
"Konnenryansrre ocoss_", nprkaios Mumdinsaa Poccaw or 30.03.2015 N 525 u o7 15.04.2021 N 6ln
B YUPEHIEHHH NPHMEHACTCH CHCOVEOIIHH Uopsmoxk QOPMEPOBAHES W [PUMEHSHHS [EPHHUHAIN
(CEOIARIX} YYCTHRIX JIOKYMEHTOR, PErHCTPOR GYXIaITEpCkoro YHeTa:

1. Tlepaasrnie (cBOOHER) YUETHEE JOKYMEHTEL, PETHCTPE! GYXTAITEPCROND VHETA COCTARMAKITER
Ha OyMamHOM HOCHTENe ® (HAH) B BHOE INEKTPOHHOTO JOKYMEHTZ, [OMNHACAHHOID IEKIPOHHORM
MOIMHCERD.

2, MeppAunble (CROMHEE) YHETHRE JOKYMEHTH, PETHCTPE OYXIANTEpCEOrD VUETA COCTARISIOTCH
e YHRPHIHPORAHEEM GOPMEM JOKYMEHTOR, VTREPHIICHHBIM:

a) npuxazom Munduaa Poecnn ot 30.03.2015 N 52m;

6) npukatom Mundwna Poccrn or 15.04.202]1 N 618 & pegaxonr npakaza MentEra Poccrd o1
30.09.2021 roga N 142m;

B) npnkazom Munbara Pocenn ot 15.04.2021 N 610 & peppenmn npuxasa Musnduaa Poccan ot
28.06,2022 N 100m;

r) npurazom Mundusa Poccrn ot 15.04.2021 N 61s e penakusn npuxaza Munduaa Poccus ot
07.11.2022 W 15Tu.

=

NPHMEHARTCA B ¥ 9peaaesdny ¢ "01" sueaps 2023 roga,

3. YHRQHUHpOBAHELIE OPME! OKYMCHTOB, VEasaHHme B oognvekTe 8" m 2 [lonomenss,

4. Yardunrposasase §OpMM  OKYMCHTOB, YEAZaHHEE B mognyasTax " w "r" om 2
Monosenna, npevenmoTes & Yupescasuus ¢ "01 "saraps 2024 roaa,

B cayuae roTOBHOCTH K JEKTPOHHOMY A0KYMeHTOOS0poTy, GOpMEl MOTYT HATMATL NPHMEHATLCA
panes 01.01.2024r,

3. o HACTYNACHHR OPraHH3AHORNO-TEXHETecKol BOIMOMKHOCTH i TEXHOIOTHECCKOH TOTOBHOCTH
HiopManHomaol  CHeTEMEL, OfCcCHCUMBAIOME BemeHHe OYNTANTEPCKOTD YHeTa B VSpewACHWH
(CHCMHATHIHPOBAHHOIG — [OPOIpaMMHONe  TPOIYETA), DOPMEPOEATE  WIEKTPOHHEE  JOKYMEHTH,
HOANUCAHHEE 3IEKTPORAOH DOAMHCLKD, GOpMHpPOBAENES TOKVMCHTOB, yKasaHusx b 0. 2 [lonowenna, a
TEKES JOKYMCHTOB M0 HEVHHQHUMpOBAHNHLM (opmaM, yviscpmicHHeM [IpunoseHrem N 4 & Yuernoi
NOTHTHKE, OCYMECTRIACTCA Ha DYMaXHEOM HOCHTENE,

6. B byxXranTepHio NEpenakyTicd OpPWIMHAIB NCPBRYHBIX (CEOONBIX) VYETHRIX NOKVMEHTOE,
chopMEPOBARHLIX Ha OYMAKHOM HOCHTETE.

7. Tlps HATHIMA CHCTEMED ANEKTPOHHONO JUKYMEHTOODOPOTSE MERTY COTPYIHENKAME Y upennenss,
B TOM GHCIE NPH HATHYHHE TEXHAYECKOH BOIMOMKHOCTH OCYIOECTRIATE JNEXTPOHHERH JOKYMEHTOOGOPOT ¢
COTPYIHEEAMH YUDEHKACHAR C HCIIOVTEI0BEHAEM HHQOPMATHOERON CRCTEME], OfecTeqHBAINIIEH BeIcHHe
byxranrepororo vaeta B Yupexsgenns (C3[), cotpymmuxs Yupesaennd (OTReTCTREHHER NHIA):

BOpaBe TMNPEeNOCTABAATE B BYXTAITCPHI0O CKAH-KOOEH NEepBEYHLIX (CROTHEIK)  VYSTHEIX
JOKYMCHTOR, CONSPKAMEY CODCTREHHOPYUHLIC NOMTHCH (COOPMHEPDBAHHEIX Ha OVMaMHOM HOCHTENE).

CEaH-KOMHA MEPEHYHOTO (CBOJHOTO) YHETHOrC JOKYMEHTR, COpMHPORAHHOTO Ha OyMERHOM
HOCHTENES, NPEJOCTARIAETCA B BYNranTepHio B cy¥ae OTCYICTEAR BOIMOKHOCTH NHIIOM, OTBCTCTBCHHBIM
3a (hopMEpPOBANAE B (HIH) NPENOCTABICHNE IDKYMEHTA Ha GYMUKHOM HOCHTENE, CEOEBDPEMEHHD EPEIATh
OpUrHHAn (NOUTHHHHE) JOKYMEHTa B Byxranrepuso.

OTRETCTBEHHOCTE 38 COOTBETCTRHE CEAH-KONHH MONIHHHHKY JOKVMEHTA BOANAIASTCN HA MWD,
OTBETCTECHEOC 33 OfOpMIeRHe YEasaHERM GOKYMeHTOM (axTa XosslicTBeHHOR ®HIHH H (HIH) a
popupuposasue o (wm) nepemavy Takol cram-komae. TMepegava ckaH-EONMH NEPERYHOMD FSCTHOTD



AOEVMEHTE OCYVIIECTBARCTCA HPH YCAOBHH €0 MOINHCAHHA ITEHOCTHBIM JHUOM, OTEETCTREHHRDM 33
COOTBETCTRHE TAKOH CKaH-KOMHE NOAMHARAKY J0KVMERTA, KEATHGHIHPOBAHHON AMeKTPOHHOH MOMTHCEID

{3,

8. [lpeaccTaBneHBe CEAH-KOTHH He OCRODOMOACT OTBETCTREHHEIX WML OT oDAIAHHOCTH
NpeIOcTaBKTe B byxranrepmio  opRIHHAR  OepEHYHOre  (CHROOHOTO) YHCTHOTO  JOKYMCHTE,
cHOPMHPOBARHOTO Ha OyMa®noM HOCHTenRe, B TeweHHe 3 paboumx e © MOMEHTA NpeNOCTARTEHHS
CEAH-EOITHH TAKOTD DOKYMCHTE.

B cnyvae HApyIDeHMs YEAEHHOTO CPOKA MHILY, OPeIOCTARHBINEMY CEAH-KOMHIO, HaNPaBIACTCH
Tpeboranre [Massoro Gyxrarrepa o IpeIocTARTEHHA JOKYMEHTOB.

9, [IpegocTapnenne B Byxraarepiio MHBX BOKVMEHTOR (CBeNeHER), HeoDXOMHMEDN T8 BEJeHHS
GyRragTepekors y9era H QOpMHpOBAHHA OTHETHOCTH, TAKME BOIMOMHO OYTEM OepeladH CKaH-KONHEH
JokyMenTa B C3J] NpH VCNORHH € MOAMACAHHA JOMEAOCTHRM THIIOM, OTBeTCTECHHLIM 33 COOTBETCTRHE
TAKOH CKaR-KOITHA NOANHHAAKY 0KYMEeRTa, KRaTHpHIRposannod ytexTporHof nogmecsn (3LIT).

1. B dopMe anekTpOHERX JOKYMCHTOE, NOAMHCAHHEX MICKTPOHHOH TOAMHCER, NPHHAMAIOTCE K
FHETY NEPEHYHEE (CBOMHLIC) YHETHRC TOKYMEHTR, PEIHCTPE OYXIANTEPCKOND YYETa, COCTABNEHHREE [0
YHHPHIMPOBAHKEM (GOPMaM JMeKTPOHHEX JOKYMEHTOR, YTBEDHICHHBIM:

a) pazaenamn 4 u 5 Meroasyccrnx yxasapwil k npuxazy Mundnaa Pocowm ot 30.03. 20015 N
S2H;

&) npukcazom Mundusa Poceas o1 15.04.2021 N 611 & pegaxuus nprkaza Murdusa Poccan or
30092021 roga N 142m;

B) npaxazom Mundura Pocenn ot 15.04.2021 N 614 & pepauuy upuxaza Muaduma Pocern ot
28.06.2022 N 100s;

r) npikazom Mundusa Pocem ot 15.04.2021 N 61u & pegaxuus npuxaa Munduna Poccas ot
07.11.2022 N 157n,

11. Ilepexox Ha dopMHpORAHAE YHHPHITHPORAHHLX QOPM AMCKTPOHHBX JOKYMEHTOR, YRABAHHEIX
B m. 10 [TonowenHs, B BHOC FICKTPOHHEX JOKYMSHTOR, NOAMHCAHHLIX JINEETPORHON DOINACHR,
oeyHiecTRIAETES Mo dakTy TexHonorraeckodl roToRROCTE HEopMamioHsofi cueTeMsl, obecneanpaimei
BeeHe GYNIATTepekoro Y9eTa B Y Ypekieniy (cOSIHaTH3HPOBAHHOTD NP0 PAMMHEOTD TPOAYRTE), HO HE
PAHEC HACTYIUICHHA IATH HAYATE TPHMCHCHNS B Y HDORICHEN YERGHUMPOBIHHEN HopM 3NeKTpoRHRX
AOKYMEHTOR cornacHo mi. 3 o 4 [Tonowennd.

12. 0 texmonorvgeckoll TOTOBHOCTH (OPMHPOBRHHA YHHOMUMPORAHHRX GOpM ANEKTPOHEEIX
AoxyMenToR, veatameerx B 0. 10 [lonowenms, B BHI¢ 3MCKTPOHHMX JMOKYMEHTOE byNraTrepus
YEEAOMIAET BCEX COTPYAHHKOB YUDEHOPHHA, HMEIOIIHX OTHOINEHHE K YHETHRIM DOpOUeRypad H
OTBETCTBEHHLIX 34 odopmasare dakTob XosaficTeennodl HH3HA 0 GOpPMUPOBARHE B (HIH) OpelcTARIEHAS
B ByxranTepiio JOKYMCHTOB (CBEOCHHEA), HeoGXOMAMEIN N4 BeJIeHHA OyNranTepcKoro Y4eTa, B NOPAOKE,
mpeayesoTpeirHoM nm. 13 - 15 INoaoxenms.

13, VpcoomicHie © NpHMEHEHHH ICKTPOHHEIX JOKYMEHTOB MOMEET GOPMHPOBATECE B
OTHONEHAR kak ofuofl yERGEOApoRAEACH (OPME IMERTPOHHOTO DOKYMCHTS, TAK H HECKOIRKHX
YHRPHIHPOEAHEEX (DOPM JMEKTPOHHBIX JOKYMEHTOB,

B YeoaoMncHER © TPHMCHCHHH SMCKTPOHHRY JOKYMEHTOB JOMEHA COOEPEATHCA CICIYIONIRAR
WHOPMAITHE:

4) HAHMEHOBANKE YHHQHIHPOBAHHOH POPMEL FIEXTPOHHONS DOKVMEHTA H KO fopumid no ORI

&) manmeHoRaRRe npekaza Mendura Poccum, RoTopem yTRepaneHa yuruiHposanuay Qopua
AMEKTPOHHOTD ADKYMEHTR,

B) gaTa nepexoia Ha GOpMHPOBAHWE NSpBHYHOMD (CROOHONO) YYETHOTD NOKYMCHTA, DPCTHCTPA
SYXTATTEPCKONe YUeTa, COCTARNEHHOTO 0 VHHHIAPORaHHOH (HOpPME INEKTPOHEOTO JOEYMEHTE, B BHjE
JMEKTPOHHOTD  OOKYMEHT2, NOINHCEHHOTD INEKTPORHON NOMNHChD  (Jara HAUala [OpHMeHeHHd
ANEKTPOHHOID JOEVMEHRTA VARGUIApoRaHHOE dopuel).



14, ¥penosienne O NPHMEHEHHH IMPKTPOHHLX JOKYMEHTOBR (QOpPMHDYETCE OTBETCTBEHHEDM
COTPYAHEEOM bByNranrepus, nofnmHckiBastes [ masHim OyXTaTrepoM W HANPABMACTCH COTPYIHHKEM
Yupexnenua depes CII (IpH HATHYENR) He TO3IHee 9e¢M 38 3 palodux THA 0 0aThl, VEA3aHHOR B moamn.
"B" n. 13 [lonomenna.

15, C ¥VecnomienneM ¢ NPAMEHEHHM 3MEKTPOHHLIN JOKYMEHTOB QOMEHE ORTh OIHAKOMIEHE
COTPYOHMEH YHPCKICHHAA, HMCHOIIHE OTHOIMICHHE K YYeTHOMY Npomeccy H (HMmH) odopMiIcHHIO
EKTPOHHOTD JOKYMEHTA, HEPOPMAIIRS O KOTOPOM COTEPAHTCA B Y ReTOMIeHIH.

[Tpu wanpaenerun Yeeposmaeaws gepes COJ coTpyaEme CHATACTCA O3HAKOMICHHBIM C JATH
HAMPEBICHASE TAKOTD Y BETOMISHAS,

[Tpe oTCYTCTREN TEXHHMECKOH BOIMOMHOCTH HANPABHTE COTPYIHHEY ¥ BegosncHEe uepes O3]
dakt ormakoMIEHH J0MmKed GRITE MOATEEPMIEH MYTeM NMPOCTABICHHS COTPYIHHEOM YUpesaeHns ero
cobcTREHHOPYYHOH NOINHCH H JAThl O3IHAKOM/CHHME B JHCTE OIHAKOMJCHHS X YBOIOMACHMID ©
NPHMEHEHHH 3MEKTPOHHOTO JOKVMERTA [IpH 3TOM O3HAKOMHTR COTPYAHHKOR HeoBXOMMMO ¢
cobmoneHaan cpoka, YeTagonneanoro B n. 14 Monomenns.

16. [Tepuambie (cBoaEbIE) YIETHRC JOKYMCHTH, PETHCTPH OYXTaqTepeKore yIeTa, COCTARICHHES
no  YHUQHIHPOBAHHBIM (OpMAM OJISKTPONHEIX JOKYMEHTOR, B OTHOIEHHH KOTOPEX ORITH
cdhopMHpoRaHEl YBenoMICHNA O TPHMCHSHNH IMCKTPOHEBN JOKYMEHTOB, © IOATH, YKasaHHOH B moam.
"8" m. 13 [lonomenns:

a) He GopMAPYIOTCA Ha DYMamHOM HOCHTEE,

0) hopMUPYIOTC OTBETCTREHHEIMH COTPYAMEEAMH Yupemjends H NOPHEAEMAKOTCE K VUETY
ByxranTepuell B BHOS 3MEKTPORHOTO JOKYMENTA.

17.B cavyae npenoctasnesns B bByxranmepuo cOpMHpPOBAHHOTO HZ OYMAWHOM HOCHTERE
OEPEHYHONG (CEOMHOIO) YHETHOMO JOEKYMEHTZ, pervcipa OVXPRITEPCKOro YHeTd, COCTRENEHHOD Mo
thopsde, B OTHOMEHHH KOTOpOHl coTpYOHEKM ORUTH YESJOMISHH O DpPHEMEHSHHH SISKTPOHHEIX
AOKYMEHTOB, OPH 3T0M A2Ta HOpMHpPOBARHA JOKYMEHTA HA OVMAKHOM HOCHTENE CORIANAET ¢ JATOf,
yKazanuo# B moan. "B" n. 13 [lonokesnHs, HIH HACTYVIIHNE TOCTES TAKOHA MATH, DOKYMCHT E YMCTY HE
npHAHMacTea. JIHIY, OTEETCTREHHOMY 33 GOpPMUPOBAHAE NMPENCTABASHHOTD MOKYMEHTL, HAMPARmAETeH
Tpeboranme [ nanioro Byxratrepa.

|8, Ilps yonoepne TeXHOBOrHMECKOH FOTOBHOCTH WHAOPMANHOHHOE CHCTEMEBL, 0DCCHeHHBARIICH
BENEHME DYXTATTEPCKOTO YHeTa B Y YPCKOCHHH, (UPMHPOBATE B BHIC MNICKTPOHHOMD OOKYMCHTR,
NOAMHCAHHOID ABeKTPOHEON NOANHCEI, NepEAYHLE (CBOJHBIE) YY9eTHRIE [JOKYMEHTR, PETHCTPRL
GyXranTepcKOro Y4eTa, COCTARTEHHELE!

a) o YHHRGHIHPORAHKEM (GOpMaM, YTECPHACHHRM pazienavn | - 3 MeTongmwecknx yeasaHui K
npukaty Munduma Poconn ot 30.03.2015 N 52k;

) o veyHRQEIEPOBAHHLIM dopaan, yTEepRaeHHEN [Ipraomennes N 4 & YVaeTHOR NoIHTHEE;

no pemennio [napgoro GyxranTepa MOTYT NPHEHMATECE K YUETY B BHJE 3SNEKTPOHHEX
JOEYMEHTOB,

[lepexon Ba GOPMEPOBAHAS JOKYMEHTOS, YKAJAHHEX B HacTommew noyukTe [lonomeHns, B BHIe
SIEKTPOHHER JOKYMEHTOR, OCYIIECTRIASTCA B NOPAIKS, MpeayeMoTpentom mi. 13 - 17 Tonosenna,

[leppAqnrle (CBOMAEIE) YYETHRIE MOKYMEHTRL PErACTpRl OYXTATTEPCKOTO YHETa, YEAIANHLE B
HacToRmeM nyHETe [lonosesna, NPAENMAIOTCA K VIeTY B BHOE SNeKTPOHHEN JOKVMEHTOR OPH VCIDBHH
WX DOMTHCAHKHA kpamduumposansoi anexTporsoft nogmucein (L) peenr moamy, moanHeH KOTOPLX
npeaveMoTpeHsl Gopwmodi moxymenrta. [lommucaHEe ROXYMEHTOE, VE&3AHHEIX B HACTOMIIEM ITVHKTC
Monowerna, npocTof anerTpoRHOR nommreso (311) Ae nonyoxkasTes.

19. Tlo chaxty TEXHOAOIWHECKON TOTOBHOCTH WHOQODMAUMOHHON cHeTeMbr, obecnewssaromed
BefieHHe OyXranTepckore veera B Yupesemud (CHelHATAIHpOBANHOTO NPOTPAMMHOIO NpOIYETA),
CTPYETYPHOE MNOIpazfensHre (IHN0), OTRETCTREHHOS 34 OPraNHIIMI0 ObechedeHHS ONEKTPOHHLIMH
MOAMHCAME COTPYIHMKOR B YYPCREJICHHH, OO0 O8Th, yEazapHol B oomn "B" m 13 [Tonowesnns,



OprAHN3YET NONYYEeHHe eKTpoHHEX nommdceli B (muM)  o0SCNEYHBAST BCCX  COTPYAHHEOR,
COCTARMMIOIENY H MOINPCHBAKIIHE HISKTPOHHBIR JOKVMEHTH, npocToll anexTpornoll mogmuceio (311)
I kpanEdEUHpoBaHHOR anexTporloll nogmiceo (DL b cOOTRSTCTRHH ¢ DOPAIKOM, ONpPEOSTeHHBIM
IMpaxazom N 610, 3 I0OMKHEOCTHEIX THI, FTREPEIAONINE H COTTACOBRBAINIHY FIEKTPORHERIE JIOKYMEHTE]
- kEanmdEMpoBaHHONl exTporHOl TogmEckio (L.

20. Cotpyaunkn ByxranTepHH, OTBETCTEEHHEE 33 POPMHPOBIAHHE CIPAROHHMKOR, HeOOXOTHMEX
AR HOOIHEHHA INEETPOHHERX JUKYMEHTOR, COTRAcyiyT ¢ [napnemd DyXranTepoM peXBHINTHRI COCTAR
{Ix cogepmanne) COpaROTHEKOR 1A kamnoll vErdHIupopansoll hopuel mexTpoanoro goxyMents. [lo
Tpefopanmio  ['IEBHOTO OVNCATIEDE COTPYIHHKEMH YUpoEgeHHA gonmHz OeTe  OpSNcTaBIeHA
HeOOXOIHMAR I8 (POPMUPORAHNE cpasotHukos HHopyanus, Tpeboranna TNapHoro BYNraTTepa MOTYT
ORITE OdOpMNEHE! B BHIE CHVECOHLI 3AMHCOK, JOKNATHEN, HEQOPMAHOHHEX MTHCEM, A TAKHE B HHOH
dopMe, mpedyCMOTPSHHOH permaMeHTOM BHYTPEHHETD JOKyMeHTansHOTO ofopota YwupesieHns.
MameHeHns #® JONOMHEHHS B COPABOYHHKH BHOCATCH COTPYIHHMKAMH bBYXranTepHd 0o wMepe
HE00XOIHMOCTH M0 COTTACORATHIO ¢ [ TARAEM GVRTATTEDAM.



